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CIRCULAR

Sub.: Prior intimatior/permission for acquisitior/sale/purchase of Movable, Immovable and
valuable property.

As you all are aware that as per Sub-rule (2) and (3) of Rule 18 of CCS (Conduct) Rules,
1964, no Govemment servant shall, except with the previous knowledge of the Competent
authority, acquire or dispose ofany immovable property by lease, mortgage, purchase, sale, gift or
otherwise either in his/her own name or in the name of any member of his/her family and where a

Govemment servant entors into a transaction in respect of movable property either in his/her own
name or in the name of the member of his/her family, he/she shall, within one month from the date
of such transaction, report the same to the Competent authority, if the value of such property
exceeds two months' basic pay ofthe Government servant.

2, DoP&T vide their O.M. No. ll0l3l2/2018-Estt.A-III dated 17.12.2018 have already issued
standard formats for giving intimation/permission in this regard (copy enclosed). However, it has

been observed that the employees are in a habit of submitting simple applications for such
intimation/permission which has been viewed seriously by the Competent authority.

3. It has, therefore, been directed that all concemed shall submit such intimationVapplications
in proper format along with supporting documents such as photocopies of registered deed, ifany,
and source of transactionVpayments made by the employee for acquisition of such
moveable/immovable property.

Encl.: As above.

to:
Sr. PPS to the Hon'ble Chairman, CAT.
PA to the Principal Registrar, CAT.
PS to the FA&CAO, CAT.
The Registrar/Jt. Registrar/Dy. Registrar/HoO
CAT, All Outlying Benches.

PARVEEN 3lxlfl IJL,,ffiXl,
KUMAR SAIUA

sAlrA ?ff;3i1$;i,l
(P.K. Satija)

Deputy Registrar (E)

copy
l.
2.
?

4.

With a request to bring

this Circular to the notice

of all Officers/officials
working under them.5. PA to the Registrar/Jt. Regishar, CAT PB, New Delhi.

6. All Dy. RegistrarVPPS, CAT PB, New Delhi.
7. The L&IO/AD (OL), CAT.

8. SO (Comp.), CAT PB, New Delhi with a request to upload it in the website of CAT.
9. Guard file.
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F. No. 11013/2/2018-EsttA-lll

Government of lndia

Ministry of Personnel, Public Grievances and Pension

Department of Personnel & Training

Establishment A-lll Desk
*+**+*

Subiectr RuIe 18 ofthe CCS (Conduct) Rules, 1964'regarding standard forms for

intimadon/ permission under the rules and expenditure incurred on

repairs or minor construction work in respect of lmmovable property -
regarding.

OFFICE MEMORANDUM

North Bloch New Delhi - 110001

Dated 17 December, 2018

The undersigned is directed to say that in accordance with the provisions of sub-

rule(2)oftheRulelSoftheCCS(Conduct)Rules,lg54,allGovernmentsewantscoming
within the purview of these Rules are required to make a report to the prescribed authority

beforeenteringintoanytransactionofimmovablepropertyintheirownnameorinthe
name of a member of family. lf the transaction is with a person having any official dealings

with the Government servant, the Govt servant is required to obtain prior sanction of the

prescribed authority. Sub-rule (3), ibid provides that all Govt, servants should give an

intimationtotheprescribeaautt,oritywithinonemonthofenteringintoanytransactionof
movableproperty,thevalueofwhichexceedsthemonetarylimitsprescribedinthatRule'
In case any such transaction is with a person having official dealing with the Government

servant, prior sanction of the prescribed authority is necessary' All requests for obtaining

prior sanction and making intimation about transactions in immovable and movable

property may be made in ttre enclosed standard Form I and Form II' respec6vely'

2. Further, this Departments O'M' No' 11013/9/89-Estt(A) dated 27 l7lll990
provides,inter-alia,thatwheretheexpenditureincurredonrepairsorminorconstructions
work in respect of any immovable property belonging to a Government sewant is

estimated to exceed Rs. 1,0,000/-, intimation to the prescribed authority was necessary'

These instructions have been reviewed and in supersession of the said 0'M" it has now

beendecidedthatinrespectoftheexpenditureincurredonrepairsandminoradditionsto
anlmmovableproperEybyaGovernmentservant,anintimationshallbenecessarytobe
giventotheprescribedauthorityonlyiftheestimateexceedsthelimitprescribedinRule
iaQ) of cci (conaucq nutes. lgaq Ho*tu"'' prior sanction of the prescribed authoritv

shouldbeobtainedinallcasesregardlessofamountinvolved,wherethetransactlon
regardingthematerialpurchasesorcontractforsuchrepairsorminorconstruction'iswith
, i".ron-*irtt ,hom the Government servant concerned has official dealings'

Contd.
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3. All Ministries/ Departmen ts/Offices are requested to bring tlre above guidelines to
the notice ofall administrative a rthority under their control.

4. In so far as the employeel; of lndian Audit and Accounts Depar,:ments are concerned,
this 0.M. issues after consultatio'r with Comptroller & Auditor General of India.

5. Hindi version will follow.

(Satish Kumar)

Under Secreta;'y to the Govt. of India

To

The Secretaries of AII M in ir;tries/Departments

[as per the standard listJ

to:

President's Secretariat, N,: w Delhi.

Vice-President's Secretari? t, New Delhi.

The Prime Minister's 0ffir:rr, New Delhi.

Cabinet Secretariat. New .)elhi.

Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.

The Comptroller and Aud rt or General of lndia, New Delhi.

The Secretary, Central Vi6;ilance Commission

The Secretary, Union Pub ic Service Commission, New Delhi

The Secretary, Staff Selecl icn Commission, New Delhi.

10, All attached offices under the Ministry of Personnel, Public Grjr:vances and Pensions.

1.1. National Commission for i:heduled Castes, New Delhi.

1-2. National Commission for Sicheduled Tribes, New Delhi.

13. National Commission for I BCs, New Delhi.

14. Secretary, National Council (JCM), 13, Feroze Shah Road, New l)elhi.

15. CVOs of all Ministries/Dep rrtments.
16. ADG (M&Cl, Press Information Bureau, DoP&T

L7. NIC, Department of Personnel & Training, North Block, New Dt:lhi [for uploading the

same on the website of thi:; Ministry under the under the Head Notifications+ OMs

& 0rders-+ Establishmettt.-+ CCS [Conduct)Rules & What's l,lew]

18. Hindi Section, DoP&T

(Satish KumarJ

Under Secretary to the Govt. of India

copy
1.

2.

3.

4.

5.

5.

7.

8.

9.
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FORM-I

Form for giving Prior intimation or seeking previous sanction under RuIe 18 (2) ofthe ccs

(Conduct) Rules' 1964 for transection in resP ect of immovable ProPertY'

(Please read the instructions before filing up the form)

(a) Desigration:
(b) Service to which belongs:

(c) EmploYee No./ Code No':

2. Scale of PaY and Present PaY:

4. Whether property is being acquired or disposed of:

I

5 Probable date of acquisition'/disposal of property:

6. (a) Mode of acquisition F

(b) Mode of disPosal B :

7. DescriPtion of ProPertY'

Sale/ purchase

price of the

property. #

OwnershiP

of the

property. *

Whether aPPlicant

interest in the

property is in fulI or

&part

,s
Whether

freehold

leasehold.

or
Description
of

Property. U

Full
details

about

location $
(0e)(d( )c( )(b)a)(

8 In case of acquisition, sowce or sources from which financed/ proposed

to be financed. o 
:

9 In the case of disposal of property, was requisite sanction/intimation obtained'/given for

i , ""Gftf* 
(e copy of th" 

'u#io"/u'knowledgement 
should be attached):
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10. Details ofthe Parties with rvhom transaction is proposed to be made

Name and

address of the

party with
whom

transaction is

proposed to be

made.

ls the part r related to the

applicant? If so, state the

relationship.

Did the applicant have

any official dealing .vith

the parties? €

How was the

transaction

arranged? @

(b) (c)

11. In case ofacquisition by gifi, whether sanction is also required undt:r Rule 13 ofthe CCS

(Conduct) Rules, 1964? a

12. Any other relevant fact whicl. the applicant may like to mention.

I . . . . . . . . . . . . . . . . . . . ... hereby declare that the particulars given above are true. I
request that I may be given permi;;ion to acquire/dispose ofproperty as ,lescribed above from/to
the party whose name is mentioned in item I 1 above.

OR

I, ................. ....... hereby intimate the proposed acquisition/disposal of
property by me as detailed above. I declare that the particulars given abol'e are true.

Station: Signature:

Name:

DesignationDate

a)( d( )

DECLARATION
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Instructions to follow while frlling up the above form:

In the above form. different portions may be used according to requirement'

Where previous sanction is asked for, the application should be submitted at Ieast 30 davs

e the ed ate f tio

2

3

InstructionsSl. No./
Field no

Symbols

oftransaction.

or prior intimationsancti otr ntransacforonocatl nfosePu aPprPo3@

Giti
mention

frle/sale/urchasPrwhetheosainl doslulf lspacq
d.ed beulshoseoor therwieaseLM

Mode o

6 b
6.(a) andB

Full details about location

t and State in which the property situated'

StreeWillage, Taiuk,viz. MuniciPal No.,

Distric
7(a)$

dings dsLanorber ulothandoH US ngoe ProfT pertyvp7(b)v fuapp
ndicatedpartial

ln caseTos 1ne partn rhnterest ertycan s propWhether
ebustminterestf hco sutS extenintere t,fo

7(d)&

not exclusivelY in

of ownershiP and

share of each member maY be given'

particul
on sctiaeas tmnsclnetheforshiwne rtyo pprop

arsSent ervant,VEITIMGothefonamthe

7(e)

gifts)

in the case of(Market value
SaJe/ purchase Price of the propertY7(0#

etails

tosedwhichfrom propourcessooreoS rtrcs otl nufocaseIn acq
dsurceSOthero vrnggrroSnal )ersoP (ba avmgscedfinan ( )

8C)

full details should be given

ith
aliikel

ffi ialch s omthealan-. partYdeveanc hat lngsvethdDi app
edanveot ha ngsantas the vrot1manaT PPac e,vtycap o IfNorsYE,, wer n yesanSte thewnfuturenearheh m ntwl h

10(c)€

and relatives). Full Particulars to be given.

ertivate

statutoan rythIoeth re v?ed ugharran (whnoactleth transwasoH
endsfriuthroorement ghSadthroughaor vodb agencpr

d1 o( )@

Write the answer in YES orNO.l10,

li

t
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FORM-II

Form for giving intimation or seeking previous sanction under Rule 18 (3) of the CCS
(Conduct) Rules, 196,1 for transaction in respect of movable property.

(Please rr:rrd the instnrctions before filing up the form)

i. Name of the Governme rLt Servant

(a) Designation: ___
(b) Service to which bcl:ngs:
(c) Employee No./ Coclt: No

2. Scale ofPay and preserrl pay:

3. Purpose of application: (?

4. Description of Movabl: Property

Der:.ils of
Prc1,ely
$

Ownership
of the

property *

Sale/
purchase
price of
the
Property
IT

(0 (g)

Whether the
applicant's
interest in the
property is in
full or part. &

ic)

5 In case of acquisitior.. source or sources from which financed/ proposed to be

financed.o

6 In the case of disposal rf property, was requisite sanction/in':imation obtained/given

for its acquisition (a copy of the sanction/acknowledgement should be

attached)

7. Detaits of the Parties wi.h whom transaction is proposed to be made/ has been made

Is the pafty related to

the applicant? If so,

state the relationship.

Naturr: of
official dealing

with tre party

Date of
acquisition
or disposal

Acquisition
or disposal

(b)(a)

Mode of
acquisition
or disposal

@

(d)

Name and

address of
the parties

a( )

Did the applicant have

any official dealing

with the parties? €

(c)

How was

the

transaction
,^@

arTangeo r

te)(b) (d)

(e)
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8 In case of acquisition by gift, whether sanction is also required tuirder Rule 13 ofthe

Any other relevant fact which the applicant may like to mention -.......-....=-

DECLARATION

Signature :

Name:

Designation :

9

I, ................. ."" hereby declare that the particulars given above are

true. I request that I may u" gir"n p".n i.sion to acquire/dispose of property as described above

forrn/to the party whose name is mentioned in item 7 above'

of propertY bY me as detailed above

OR

hereby intimate the proposed acquisition/disposal

I declare that the particulars given above are true'I

Station:

Date
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Instructions to follow while filling up the above form:

Instructions

Purpose of application: Sanction for transartion or prior intimation
of triunaction.

( r) Movable property as per the Rule 18 of the CCS (Conduct)

Rules, 1964

( o) Make, model and also registration Nc. in case of vehicle

Mode of acquisition/ disposal- purchase/ sz.lel giftl mortgage/ lease

or ot her\ry'ise.

Whether applicant's interest in the property is in full or part, In case

ofpartial interest, the extent of such interest must be indicated.

Ownership of the property, in case the transaction is not exclusively

in thr: name of tl.re Government servant, particulars of ownership and

share :f each member may be given.

Salet purchase plice of the property (Market value in the case ol
fts'

Sour:: or sources from which f,rnanced/ proposed to financed:- (a)

Personal Savings or (b) other sources giving details.

Did the applicant have any dealings with the party in his official
capac ty at any time, or is the applicant lik,:ly to have any dealings

with l,im in the near future? Write the answer in YES or NO. If yes,

full ck:tails should be given

Whe er through any statutory body or a private agency through

advelisement or through friends and relatives. Full particulars to be

giverr

Writr: the answer in YES or NO

In the above form, diff'eren. portions may be used according to re,luirement.

Where previous sanction is asked for, the application should be submitted at least 30 days

roposed date c,l the transactlon.

2

3

before the p

Symbols SI. No./
Field
no.

@ 3

$ 4(c)

o 4(d)

& 4(e)

4(0

v 4(e)

o 5

€ 7(c)

@ 7(e)

0 8


